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W HO MA Y FILE?  Any person ag grieve d by an  asse ssm ent of a
one, two or th ree -family, owner-occupied residential structure used
exclusively  for residential purposes who has f iled a written
complaint with the board of assessm ent review (or other
adm inistrative review body of the assessing unit) in regard to that
assessm en t.  Condo min iums are n ot eligible fo r small c la ims
review, EXCEPT (1) owner-occupied condominiums used
exclusively for residential purposes that are located in Nassau
County and designated as “Class One” property. (See Section
1802(1), Real Property Tax law), and (2) condominiums that have
been designated in the “homestead” class in any approved
assessing unit, are eligible.

You may complete the Petit ion yourself, or have a representative do
it for you.  If you choo se to have  a rep resentative file fo r you , you
must complete  the “Designation of  Representative” section of the
pe tition .  
W HAT ASSESSMENT CAN  BE  RE VIEW ED ?  Th e only
assessment tha t can be reviewed is that on the current final
assessment roll  completed and f iled by your assessor.  The righ t to
review is based upon the t imely f il ing of a  writ ten  pe tition .  A
separate  petit ion must be filed for each  sep ara tely assessed  parcel.
You may not request an assessment lower than that which you
requested before the Board of Assessment Review.  The
assessment of a property having an equalized value of $150,000 or
less may be reviewed without further limitation.  If  the equalized
value of the property exceeds $150 ,000, the total assessment
requested reduction may not exceed 25 percent of the assessed
value.

W HEN AN D W HE RE  MUS T THE  PE TITION  BE  FILED?  Three
copies of the petition must be f iled with the  Cle rk of  the county in
which your rea l pro perty is located, within 30 days of the f il ing of the
final assessment roll  for your assessing unit.  Your petition must be
accompanied by a $3 0 filing fee and should include supporting
statements, records, and other relevant information to support your
petit ion. If you cannot f ile your petition in person you may mail your
petit ion, but it  must be mailed no later than 30 days after the f inal
assessment roll is com pleted  and  filed.  The  failure to fi le your
petition on time may resu lt in  a d ismissa l o f your c la im.

Towns and vi llages are separate assessing units.  Therefore, i f your
property is located in a vi llage, filing  a petition w ith re spect to your
town assessment or your vi llage assessment alone will not affect
the assessment by the other jurisdict ion.

In addition:

a. You must mail by certi fied mail,  return receipt requested,
or, deliver in person, one (1) copy of the petit ion to the
clerk of the assessing unit, or if there is no such clerk, to
the off icer wh o perform s the customary duties of the
clerk.

a. You must mail, by regular mail,  one (1) copy of the
petit ion to the cle rk of an y school district whe re any part
of the property, the assessment on which is to be
reviewed, is located, except with respect to a school
district within a  city of 125 ,000 p opu lation or m ore.*   If
there  is no clerk of the school district, or the c le rk ’s  name
and address cannot be obtained, the mail ing may be
made to  a trustee o f the  sch oo l dis trict.

b. You must mail, by regular mail,  one (1) copy of the
petit ion to the treasure r of  the  coun ty in which the
property is located.

c. The mailings  and delivery, re ferred  to above  must be
done within ten days fro m the  da te of fi ling three copies
of the petit ion with  the  Co un ty Cle rk.  The  County C lerk
is a lso  the  Cle rk o f the  Supreme C ourt.

W HEN IS THE FINAL ASSESSMENT ROLL FILED?  A f inal
assessment roll  is considered completed and f iled when the
assessor publishes notice of that fact in the official newspaper of
the  assessin g unit.

In most towns, the final assessment roll  is required to be f iled by
July 1st , except that in  towns in  the Coun ty of Suffolk, i t must be
filed no late r than S eptem ber 1 st;  in towns in the County of
W estchester no later than September 15 th, and  in the  town s in E rie
and N assau Co unties, no late r than  April 1st.

In cities, the date for fi ling of f inal assessment rolls varies based
upon provisions of each city’s charter.  You should contact the
off ice  of the asse sso r or the c ity cle rk fo r this  info rmation. 

In most vil lages, f inal assessm en t rolls  must be  filed  by April f irst;
however some vi llage assessment calendars vary and you
therefo re should co ntact the  village c lerk’s office fo r this
information.

HOW  W ILL YOUR CA SE BE HEARD ? 

1. After you have f iled your petition, the Assessment
Review Clerk in the  Supreme C ourt in the  cou nty will
assign your case to a hearings officer.  The hearing
officer will con tact you  dire ctly to  set a date , time and
place for a hearing.

2. You may appear personally, with or without an attorney
or other re pre senta tive, to  su pport th e sta tem en ts
contained in the petition and attachments.

3. You may authorize an attorney or other rep resen tative to
appear personally without you to support the petition.
Th is authorization must be in writing and bea r a da te
within the same calendar year during which the petit ion
is fi led.

4. There is a presumption under the law that the
assessment made by the assessor is correct.  The
burden of proof is with you, the petitioner, to overcome
this presumption. 

5. The hearing officer will  require you or your representative
to appear perso na lly, and  ma y requ est that you  sub mit
addition al evidence.  If you  willfully re fuse o r ne glect to
produce such evidence , or to answer any material
question put to you, you may be unable to obtain any
reduction in assessm ent from  the he aring o fficer.  Failure
to appear sh all result in the petit ion being determined by
the hearing o fficer  based  upon te availab le evidence
submitted.

6. The hearing officer may determine the final assessment
to  be  the same as or less than the o rigin al asse ssm en t.
However, he cannot reduce your assessm ent to an
am ount lowe r than you c laim ed  on  your pe tition . 

7. Amount of reduction on petition is limited by amount
claimed. The amount by which you believe your
assessment should be reduced cannot later be changed
after you enter this amount on the petition and file it.
For example, if you claim an excessive assessment and
set forth in your petition that you seek a reduction of
$2,000, you cannot later seek a larger reduction than
the $2,000 originally sought. Further, the hearing officer
cannot legally grant a greater reduction than the amount
you request, even if circumstances should show that a
larger reduction is warranted.

8. Filing o f a  pe tition fo r small c la ims assessment review
constitutes a waiver of a r ight to commence a proceeding
for judicial review of the assessment pursua nt to T itle 1
of Art ic le 7 of the Real Property Tax Law.
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INSTRUCTIONS FOR COMPLETING THE PETITION
[Form RPTL 730]

Part 1 - GENERAL INFORMATION

You or your representative must complete all of Part 1, except for “filling
number” and “calendar number”, which are the responsibility of the
County Clerk and the assessment review clerk. (Of course, you should
complete the information regarding a representative only if you choose
not to represent yourself.)

1. An “assessing unit” is each city, town and village, except in the
counties of Nassau and Tompkins.  In Nassau County, the County
assesses real property instead of the towns (cities and villages in that
county remain independent assessing units).  In Tompkins County, the
County is the assessing unit for all municipalities (i.e., the city of Ithaca
and all towns and villages).

2. The “date of the completion and filing of the assessment roll”
is deemed to be the later of:  (a) the last date allowed by law for such
filing, or (b) the date on which the assessor publishes and posts notice
of the filing.  This date is important because a petition filed more than 30
days after the filing of the assessment roll may be dismissed as untimely.

Thus, if your property is located in a town in which the final assessment
roll should be completed and filed by July 1, but the assessor fails to
publish notice of the filing until July 10, you should enter “July 10" on line
2 of part 1A.  Conversely, if the assessor in such town filed his
assessment roll on June 25, you should enter “July 1,” because that is
the last date allowed by law for the filing and it is later than the date of the
actual filing.

If you have any questions concerning the filing of the final assessment
roll, you should contact your assessor.

3. Simply enter the information as shown on the final assessment
roll.  On line 3(a) enter the total assessed value as shown on the
assessment roll.  On line 3(b), enter the total of all exempt amounts, such
as aged, veterans, etc.  If there are more than one exemption, please list
each exemption and the amount.  Line 3(c) is the amount on 3(a) minus
the amount on 3(b).

4. Show the date of the filing in person or of mailing this petition
to the County Clerk’s office.  WARNING: IF THE PETITION IS FILED, IN
PERSON OR BY MAIL, LATER THAN 30 DAYS OF THE FILING THE
FINAL ASSESSMENT ROLL, IT MAY BE DISMISSED.

5-8. These items are self-explanatory.  Number 6 should be
completed (along with the “Designation of Representative” section) only
if you have selected someone else to file or appear on your behalf.

PART II - GROUNDS FOR PETITION

I. ASSESSMENT REQUESTED

The amount of assessment reduction is limited in two ways.
First, you may not request an assessment lower than the assessment
you requested on the complaint form filed with your assessor or the
Board of Assessment Review.  For example, if your property was
tentatively assessed at $25,000, and you requested an assessment of
$20,000, you may not request an assessment of less than $20,000 on
this petition.  Enter the amount you requested in the space provided.
Include the total assessment, the amount of exemptions, if any (such as
veterans exemptions), and the taxable assessment.

J. MAXIMUM REDUCTION

In certain instances, you may not request an assessment
reduction of more that 25 percent of your current assessment.  To
determine if this limitation applies to your property perform the equalized
value calculation.  If your property is not in a special assessing unit, the
equalized value is calculated by dividing the assessed value of your
property by the latest State equalization rate.  If your property is in a
special assessing unit, the equalized value is calculated by dividing the
assessed value of your property by the class one ratio.  If you are
challenging a village assessment, you must use the State equalization
rate for the village.   Your assessor or the County Director of Real
Property Tax Services can advise you if your property is in a special
assessing district, and can provide you with the appropriate equalization
rate or class one ratio.

If the EQUALIZED VALUE is greater than $150,000, the total
assessment requested reduction may not exceed 25 percent of the

assessed value.  For example, if your property is assessed at $20,000,
and the equalization rate is 10 percent, the EQUALIZED VALUE is
calculated by dividing $20,000 by .10 or $200,000.  In this instance, you
are limited to requesting a reduction of no more than 25 percent of your
assessment of $20,000, or $5,000.

K. UNEQUAL ASSESSMENT

1. If you believe your property is assessed at a higher percentage
of full (market) value than the average of all other properties on the same
assessment roll or at a higher percentage of full value than other
residential properties on that assessment roll, you may claim an unequal
assessment and you should complete this section of the petition.

For example, if you prove the market value of your property is $20,000,
a total assessment of $15,000 would show that it is assessed at 75
percent of market value.  If you prove that all other property, or other
residential property, on the average is assessed at 50 percent (see
below) you may claim a reduction of your total assessment to $10,000.

2. You must establish the market value of your property in order
to develop the percentage of market value represented by your total
assessment.  (See “Information To Support Your Full (Market ) Value
Claims, “below).  Then you must prove that this percentage is higher than
the average percentage at which all other properties or other residential
properties are assessed on the same assessment roll.

This section of the petition requires that you set forth the information to
establish the average percentage of full value at which property is
assessed on the assessment roll.  You may use  the following
information is useful”:

1. The latest state equalization rate for your assessing
unit (county, city, town or village).

2. The latest residential assessment ration for your
assessing unit, if your claim is that your property is
assessed at a higher percentage of full value than
other residential properties on the same roll.

3. The assessments and either the market value or
recent purchase price of comparable residential
properties.

4. Statements of the assessor or other local officials.

d. EXCESSIVE ASSESSMENT

1. Overvaluation.  If you believe the total assessed value of your
property is greater than the market value of the property, you may claim
an excessive assessment by completing this section of the Petition.  You
must  establish the market value of your property.  (See, Information to
Support Your Full (Market) Value Claims, below.

2. Incorrect Partial Exemption.  If your property was denied all or
a portion of a partial exemption, you may also claim an excessive
assessment, by completing this section of the Petition.  If you file an
application for the partial exemption with the Assessor, submit a copy of
the application with your complaint. 

Note: You may claim that the assessment is both unequal and excessive.
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INSTRUCTIONS---Form RPTL 730/2                      

INFORMATION TO SUPPORT THE FULL (MARKET) VALUE CLAIMED

To establish the market value of your property, the following information
is useful and should be set forth in that section of the Petition.

1. Purchase price of your property, if recent.

2. Offering price of your property, if recently offered for
sale.

3. Professional appraisal of your property.

4. Cost of construction or improvement, if recent.

5. Amount for which your property is insured.

6. Purchase price of comparable properties recently
sold.

Part II -  LIST OF TAXING DISTRICTS

You must list each tax district which “uses” the assessment.  This will
include the county, city or town, school district, and any special districts
whose charges are levied on the assessed value as determined by the
assessor of your assessing unit.

Part IV -  DESIGNATION OF REPRESENTATIVE

Complete this section if you have chosen someone else to represent you
in this proceeding.

Part V -  ELIGIBILITY AND CERTIFICATION

You or your representative must sign this certification.

PENALTY FOR FALSE STATEMENTS

A person making willful false statements on a Petition is guilty of a crime
punishable by law.
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